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Duties of the Secretary Phoenix, AZ 85007
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Mission Statement

The mission of the Office of the Secretaty of State is to catty out its constitutional and statutory
mandates which are to receive and record filings from governmental bodies and the general public;
to provide election setvices to counties and candidates for office; to register and certify business
transactions; to publish official acts of the state of Arizona including its chapter laws and rules; to
appoint notaties public; and to carry out these mandates in a manner compatible with the
requirements and expectations of the constituencies the office serves.

Agency Description
he Department of State was created by the constitution and is headed by a publicly elected secretary of

state, who setves as acting governot in the absence of the governor, and succeeds the governor should a
vacaficy occut.

The Sectetary of State’s office is primarily a filing office with duties set in the Arizona Constitution and Arizona
Revised Statutes.

" The sectetary of state is the official keeper of the Great Seal of the State of Arizona.

" The Secretary of State’s office receives and recotds vatious filings, including Uniform Commercial Code
transactions, trademark and trade name registrations, chatity filings, limited partnership and limited
liability partnership filings.

" The office administers election functions, including canvass and certification of state-wide elections,
registration of lobbyists and acceptance of petiodic lobbyist filings, and campaign finance filings;
publishes all official acts of the State of Atizona including Chapter laws, the Anizona Administrative Code
and the Arizona Administrative Register, appoints notaties public, and authenticates notaries public and
certain public officials for documents sent to foreign locations.

Office Duties
Arizona Revised Statutes § 41-121.
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The secretary of state shall:

1. Receive bills and resolutions from the legislature, and petform such other duties as devolve upon the secretary
of state by resolution of the two houses or either of them.

2. Keep a register of and attest the official acts of the governor.

3. Act as custodian of the great seal of this state.

4. Affix the great seal, with the secretaty of state’s attestation, to public instruments to which the official signature
of the governor is attached.

5. File in the secretaty of state’s office receipts for all books distributed by the secretaty of state and direct the
county recotder of each county to do the same.

6. Certify to the governor the names of those petsons who have received at any election the highest number of
votes for any office, the incumbent of which is commissioned by the governor.

7. Publish slip laws of each act of the legislature promptly upon passage and approval of such act, make such acts
available to interested petsons for a reasonable fee to compensate for the cost of printing and provide each house
of the legislature and the legislative council with a certified copy of each bill or resolution, showing the chapter or
resolution number of each, as each is filed in the secretaty of state’s office.

8. Keep a fee book of fees and compensation of whatever kind and nature earned, collected or charged by the
secretary of state, with the date, the name of the payer and the nature of the setvice in each case. The fee book
shall be verified annually by the secretary of state’s affidavit entered in the fee book.

9. Petform other duties imposed on the secretary of state by law.

10. Repott to the governor on January 2 each year, and at such other times as provided by law, a detailed account
of the secretary of state’s official actions taken since the secretary of state’s previous report together with a

detailed statement of the manner in which all appropriations for the secretaty of state’s office have been
expended.

11. Transfer all noncutrent or inactive books, records, deeds and other papets otherwise required to be filed with
or retained by the secretary of state to the custody of the Arizona state libraty, archives and public records.

12. Make available to the public, without chatge, title 33, chapter 11 on the secretary of state’s web site.

13. Accept, and approve for use, electronic and digital signatures that comply with section 41-132, for documents
filed with and by all state agencies, boards and commissions. In consultation with the government information
technology agency, the department of administration and the state treasurer, the sectetary of state shall adopt
rules pursuant to chapter 6 of this title establishing policies and procedutes for the use of electronic and digital
signatures by all state agencies, boards and commissions for documents filed with and by all state agencies,
boards and commissions.

14. Meet at least annually with petsonnel from the federal voting assistance office of the United States
department of defense and with county recorders and other county election officials in this state to coordinate
the delivery and return of registrations, ballot requests, voted ballots and other elecion materials to and from
absent uniformed and overseas citizens.
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Other duties are listed in statute and can be found throughout this annual repott.

Secretaries of State Since Statehood
" Janice K. Brewer (R), 2003 — present

*  Betsey Bayless (R), 1997 — 2002

" Jane Dee Hull (R), 1995 — 1997

" Richard Mahoney (D), 1991 — 1995
*  James “Jim” Shumway (D), 1988 — 1991
"  Rose Mofford (D), 1977 — 1988

®  Wesley Bolin (D), 1949 — 1977

= Curtis Williams (D), 1948 — 1949

" Dan E. Gatvey (D), 1942 — 1948

®  Harry M. Moore (D), 1939 — 1942
*  James H. Ketby (D), 1933 — 1939

= Scott White (D), 1931 — 1933

= LP. “Tke” Fraizer 1929 — 1931

= J.C. Callaghan (R), 1929

®  James H. Kerby (D), 1923 — 1929

" Ernest R. Hall (R), 1921 — 1923

= Mit Simms (D), 1919 — 1921

®  Sidney P. Osbom (D), 1912 - 1919
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ADMINISTRATION

e Brewer Administration

Janice K. Brewer - The Secretary of State

Janice K. Brewer has lived in Atizona for 38 years, and she has spent the past
26 of them serving the people and upholding a public trust. Thete ate few, if
any, elected officials in Arizona with a broader range of productive
experience in public service. Prior to her election as Sectetaty of State, she
has served as both a Maricopa County Supervisor, tising to become
chairman of that board; and a highly-respected member of both houses of
the Arizona Legislature, where she rose to leadership of the state Senate.

On the strength of that record she was elected Arizona Secretaty of State in
2002, and since then has worked actively, even-handedly and without
partisan rancor to inspire public confidence in the state’s political processes.
She was re-elected to a second term in 2006.

As the chief elections officer of the state, she registers all lobbyists and campaigns, and pos-ts- for public view their
financial activities. She also treceives and posts all proposed ballot measures, and faithfully executes the law
regarding their qualification to go before the voters.

Upon taking office, Secretary Brewer identified immediate ways to save taxpayer dollars and address the ongoing
state budget deficit. She had legislation introduced to update antiquated laws and remove unnecessaty and
expensive publication requirements. Secretary Brewer also consolidated her workforce assignments, eliminated
staff overtime, and eliminated vatious other non-essential expenditures.

As chief elections officer, Secretary Brewer made it a ptiotity to introduce and pass legislation which makes it
easter for our overseas military soldiers and permanent residents to participate in out election process. This new
law specifically assists those men and women setving out country abroad to vote and register to vote by internet
or by fax. This most recent 2008 General Election afforded hundreds of Arizona military and overseas citizens
with the ability to cast ballots over the internet from over 60 countties throughout the world.

Within the first 60 days in office, Secretary Brewer also took the lead on federal election reform by compiling the
Help America Vote Act (HAVA) State Plan. Secretaty Brewer's quick action placed Atizona second in the nation
in accomplishing this federal mandate. Her new plan led to a successful strategy to get rid of punch card voting
systems by 2004, create a centralized and uniform voter registration system which adds accuracy to the voter
rolls, and have touch-screen voting devices for disabled votets in evety precinct by the 2006 elections.

Such work has built upon Secretary Brewet’s long record of making government mote accessible and efficient.

Before she was elected Secretary of State, Ms. Brewer setved as Chaitman of the Maticopa County Board of
Supervisors, the nation's fourth most populous county with more than 3 million tesidents, helping to build its
still-strong reputation for sound and fiscally conservative government. When she first atrived at the County she
encountered a local government bogged down so deep in debt that it had utilized $165 million in shott-term
borrowing just to meet cash flow. At the end of Brewer’s tenure in 2002, she left Maricopa County in one of the




